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CHAPTER 3 

Human Resources 

Article I General Provisions 

Sec. 3-1-10 Introduction 

Sec. 3-1-20 Management rights 

Sec. 3-1-30 Exempt positions 
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Sec. 3-1-50 Service awards 

Article II Employment Information 

Sec. 3-2-10 Equal Employment Opportunity (EEO) 

Sec. 3-2-20 Political activities 

Sec. 3-2-30 Hours of operation 

Sec. 3-2-40 Promotions/transfers 

Sec. 3-2-50 Vacancies 

Sec. 3-2-60 Re-employment 

Sec. 3-2-70 Outside employment 

Sec. 3-2-80 Employment of relatives 

Sec. 3-2-90 Employee definitions 

Sec. 3-2-100 Working after retirement 

Sec. 3-2-110 Benefit table 

Sec. 3-2-120 Reassignment of duties in event of emergency 

Article III Standards of Conduct 

Sec. 3-3-10 Expectations of proper conduct 

Sec. 3-3-20 Reporting misconduct 

Sec. 3-3-30 Workplace violence 

Sec. 3-3-40 Searches 

Sec. 3-3-50 Harassment 

Sec. 3-3-60 Drug-free workplace 

Sec. 3-3-70 Suspension and termination for charge with crime 

Sec. 3-3-80 Valid licensing; certification, registration 

Sec. 3-3-90 Confidential information 

Sec. 3-3-100 Conflict of interest 

Sec. 3-3-110 Appearance/dress 

Article IV Discipline and Grievance 

Sec. 3-4-10 Disciplinary actions 

Sec. 3-4-20 Dismissal procedures 

Sec. 3-4-30 Grieving a dismissal 

Sec. 3-4-40 Employee grievance 

Sec. 3-4-50 Nongrievance items 

Sec. 3-4-60 Grievance procedure 
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Sec. 3-4-70 Grievance hearing 

Article V Termination of Employment 

Sec. 3-5-10 Workforce reduction 

Sec. 3-5-20 Resignation or retirement 

Sec. 3-5-30 Retirement contributions 

Sec. 3-5-40 Abandonment of position 

Sec. 3-5-50 References 

Article VI Leave Time Benefits 

Sec. 3-6-10 Vacation leave 

Sec. 3-6-20 Sick leave 

Sec. 3-6-30 Sick Leave Bank 

Sec. 3-6-40 Short-term disability 

Sec. 3-6-50 Family and medical leave policy 

Sec. 3-6-60 Personal leave 

Sec. 3-6-70 Holidays 

Sec. 3-6-80 Bereavement leave 

Sec. 3-6-90 Leave of absence without pay 

Sec. 3-6-100 Jury duty/witness 

Sec. 3-6-110 Closure of County operations 

Sec. 3-6-120 Professional leave 

Sec. 3-6-130 Department head leave 

Sec. 3-6-140 Military leave of absence 

Sec. 3-6-150 Clinic time 

Article VII Wages and Hours 

Sec. 3-7-10 Workweek and workday 

Sec. 3-7-20 Employee classification 

Sec. 3-7-30 Compensation for overtime 

Sec. 3-7-40 Time worked 

Sec. 3-7-50 Meal hours 

Sec. 3-7-60 Breaks 

Sec. 3-7-70 Compensatory time off 

Article VIII Health and Safety 

Sec. 3-8-10 Complying with safety rules and regulations 

Sec. 3-8-20 Reporting of injuries 

Sec. 3-8-30 Communicable disease policy 

Sec. 3-8-40 Medical examinations 

Sec. 3-8-50 Recreational activities 

Article IX Education and Training 

Sec. 3-9-10 Tuition assistance 

Sec. 3-9-20 Seminars and conferences 

Sec. 3-9-30. Academic activity leave 

Article X Pay Practices 

Sec. 3-10-10 Salary policy 

Sec. 3-10-20 Objectives of the pay system 

Sec. 3-10-30 Pay system concepts 

Sec. 3-10-40 Classification and pay plan 

Sec. 3-10-50 Employee type 

Sec. 3-10-60 Job descriptions 

Sec. 3-10-70 Position audit and reclassification 

Sec. 3-10-80 Key elements of pay system 

Sec. 3-10-90 Pay steps 

Sec. 3-10-100 Repealed (Weld County Code Ordinance 2009-1) 

Sec. 3-10-110 Repealed (Weld County Code Ordinance 2010-8) 
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Sec. 3-10-120 Mechanics of the pay system 

Sec. 3-10-130 Payroll deductions 

Article XI Performance Evaluations 

Sec. 3-11-10 Purpose of performance evaluations 

Sec. 3-11-20 Performance evaluation process 

Sec. 3-11-30 Performance evaluation review or appeal 

Article XII Payroll 

Sec. 3-12-10 Payroll information 

Sec. 3-12-20 Mandatory payroll deductions 

Sec. 3-12-30 Procedure to correct payroll errors 

Article XIII Implementation of Federal Transit Administration Regulations on  

Drug Use and Alcohol Misuse 

Sec. 3-13-10 Overview 

Sec. 3-13-20 Employee categories subject to testing 

Sec. 3-13-30 Prohibited conduct 

Sec. 3-13-40 Drug and alcohol testing program 

Sec. 3-13-50 Testing for controlled substances 

Sec. 3-13-60 Testing for alcohol 

Sec. 3-13-70 Testing procedures 

Sec. 3-13-80 Role of Medical Review Officer 

Sec. 3-13-90 Role of Substance Abuse Professional 

Sec. 3-13-100 Employee assistance program 

Sec. 3-13-110 Types of testing 

Sec. 3-13-120 Pre-employment testing 

Sec. 3-13-130 Reasonable suspicion testing 

Sec. 3-13-140 Post-accident testing 

Sec. 3-13-150 Random testing 

Sec. 3-13-160 Return-to-duty testing 

Sec. 3-13-170 Follow up testing 

Sec. 3-13-180 Consequences for engaging in drug- and alcohol-related conduct 

Sec. 3-13-190 Retesting at employee's request 

Sec. 3-13-200 Notification of convictions 

Sec. 3-13-210 Contact person 

Sec. 3-13-220 Effects of alcohol 

Sec. 3-13-230 Education and training 

Article XIV Implementation of Federal Motor Carrier Safety Administration Regulations on  

Drug Use and Alcohol Misuse 

Sec. 3-14-10 Overview 

Sec. 3-14-20 Employee categories subject to testing 

Sec. 3-14-30 Prohibited conduct 

Sec. 3-14-40 Drug and alcohol testing program 

Sec. 3-14-50 Testing for controlled substances 

Sec. 3-14-60 Testing for alcohol 

Sec. 3-14-70 Testing procedures 

Sec. 3-14-80 Role of Medical Review Officer 

Sec. 3-14-90 Role of Substance Abuse Professional 

Sec. 3-14-100 Employee assistance program 

Sec. 3-14-110 Types of testing 

Sec. 3-14-120 Pre-employment testing 
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Sec. 3-14-140 Post-accident testing 

Sec. 3-14-150 Random testing 

Sec. 3-14-160 Return-to-duty testing 

Sec. 3-14-170 Follow up testing 
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Sec. 3-14-180 Consequences for engaging in drug- and alcohol-related conduct 

Sec. 3-14-190 Retesting at driver's request 

Sec. 3-14-200 Notification of convictions 

Sec. 3-14-210 Contact person 

Sec. 3-14-220 Effects of alcohol 

Sec. 3-14-230 Effects of controlled substances 

Sec. 3-14-240 Education and training 

Sec. 3-14-250 Record keeping 

Appendix 

Appendix 3-A Drug Use and Alcohol Misuse Service Providers and Answers for Questions 

Appendix 3-B Effects of Alcohol Fact Sheet 

Appendix 3-C Weld County Retired Employee Employment Contract 
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